Historic District Commission Application Process

File Application

Commission has 14 days to
consider the application.

Does the project require approval?

V

Commission issues a Certificate of YES
Non-Applicability and the project may
proceed.

v

Does the project require a public hearing?
NO
YES

Commission notifies all abutters by mail with A public hearing must be scheduled within 45

a “Waiver of Public Hearing” notice. days of the filing of the application. At least 14
days before the public hearing, a notice must
be mailed to all abutters and posted at Town
Hall and in a local newspaper.

10 days must elapse.

Within 60 days of the filing of the application A public hearing is held.
the Commission makes a determination on the
application: a Certificate of Appropriateness is l

either granted or denied.*

Within 60 days of filing of the application, the
Commission makes a determination on the
application: a Certificate of Appropriateness is
either granted or denied.*

*The Commission usually makes its determinations before the 60 day requirement. If an
application does not require a public hearing it may take two to three weeks to obtain a
Certificate of Appropriateness. If an application requires a public hearing, the Commission
usually makes its decision at the public hearing. In some cases, when applicant asks for an
extension, the process will take longer than 60 days.




